
Microsoft Excel:
How to use the 
Concatenate 

Function



Find Concatenate Function

1 - Select cell

2 – Find and 
select 

Concatenate 
function 3 – Click OK



Select Fields to Concatenate

4 – Enter fields you 
wish to concatenate

5 – Click OK



Select Concatenated Field

6 – Select 
Concatenated 

Field



Apply Concatenated Field To 
Multiple Rows

7 – Drag field 
to all rows in 

column



Label and Format 

8 – Label and format column as desired


